
Naviance	  Tutorial	  –	  
COLLEGE	  APPLICATION	  

Students	  
UPDATED	  7/2014	  



LOG	  IN	  (Student) 	  	  

GO	  TO:	  	  http://connection.naviance.com/convalrhs	  

Enter	  your	  email	  
and	  password.	  
Same	  as	  your	  
CVHS	  account.	  



HOMEPAGE	  (Student)	  
Check	  here	  for	  important	  messages	  and	  notices.	  



COLLEGE	  TAB	  OVERVIEW	  (Students)	  

Use	  Match	  to	  
look	  for	  
scholarships.	  
	  
You	  may	  look	  
for	  National	  
scholarships	  
here.	  
	  
All	  local	  
scholarships	  
will	  be	  added	  
in	  the	  future.	  

Use	  these	  tabs	  to	  add	  colleges	  to	  your	  list.	  Parents	  and	  counselors	  can	  also	  add	  schools.	  You	  will	  
apply	  and	  request	  documents	  through	  here.	  	  

College	  
research	  

All	  Admission	  
Rep	  Visits	  to	  
CVHS	  will	  be	  
listed	  here.	  
Sign	  up	  here	  
for	  a	  pass.	  



COLLEGE	  RESEARCH	  (Student)	  

Use	  the	  many	  tabs	  to	  
search	  for	  colleges.	  
	  
You	  may	  select	  many	  
variables	  in	  your	  
search.	  



COLLEGES	  I’M	  THINKING	  ABOUT	  
(Student)	  

Type	  in	  the	  
name	  of	  the	  
school	  you	  are	  
looking	  for.	  	  
	  
Click	  on	  Go.	  



COLLEGES	  I’M	  THINKING	  ABOUT	  
(Student)	  

Request	  Information	  

Visit	  Website	  

Deadlines	  

Learn	  More	  about	  
the	  College	  by	  
clicking	  on	  these	  links	  



COLLEGES	  I’M	  THINKING	  ABOUT	  
(Student)	  

Colleges	  you	  are	  
considering	  are	  listed	  
here,	  along	  with	  how	  
you	  apply,	  level	  of	  
interest,	  deadlines,	  
and	  a	  link	  to	  the	  
college.	  

Should	  you	  decide	  to	  
apply,	  click	  on	  the	  
box	  next	  to	  the	  
college	  and	  click	  on	  
“Move	  to	  Application	  
List”.	  	  



COLLEGE	  VISITS	  (Student)	  

College	  Reps	  will	  
visit	  ConVal	  
throughout	  the	  
year.	  	  
	  
Click	  on	  College	  
Visits	  for	  a	  
schedule.	  
	  
	  
	  
	  
	  
Click	  on	  Sign	  Up	  
to	  register	  for	  
schools	  you	  are	  
interested	  in	  
meeting	  with.	  
	  
	  
	  
You	  will	  get	  a	  
pass	  to	  come.	  



COLLEGES	  I’M	  APPLYING	  TO	  (Student)	  

Add	  to	  the	  list	  here.	  

Document	  status	  is	  
listed	  here	  and	  is	  
updated	  regularly.	  

Teacher	  
Recommendations	  
are	  requested	  and	  
monitored	  here.	  	  

Common	  App	  will	  
directly	  link	  here	  (in	  
August)	  

Students	  MUST	  
update	  the	  
application	  status.	  
This	  is	  IMPORTANT.	  



TEACHER	  RECOMMENDATION	  
(Student)	  

Your	  active	  requests	  
show	  here	  along	  with	  
status.	  

New	  Requests	  
Select	  the	  teacher	  
name	  from	  the	  drop	  
down	  menu.	  

Include	  a	  personal	  
note	  to	  the	  teacher	  
including	  please	  and	  
thank	  you.	  

Click	  on	  Update	  
Requests.	  



COMMON	  APP	  SCHOOLS	  (Student)	  

After	  you	  choose	  the	  
schools	  you	  are	  
applying	  to,	  you	  must	  
select	  the	  
Recommenders	  and	  
FERPA	  link.	  



COMMON	  APP	  SCHOOLS	  (Student)	  

You	  must	  complete	  
this	  for	  every	  school	  
so	  that	  we	  may	  send	  
your	  transcripts	  and	  
recommendations.	  

This	  clearly	  explains	  
that	  we	  cannot	  
upload	  documents	  
via	  Common	  App	  
directly;	  school	  
transcripts	  and	  
recommendations	  
must	  be	  requested	  
and	  	  loaded	  through	  
Naviance.	  



COMMON	  APP	  SCHOOLS	  	  (Student)	  

You	  MUST	  complete	  
this	  Release	  for	  each	  
school.	  



COMMON	  APP	  SCHOOLS	  (Student)	  

Any	  NON	  CONVAL	  
recommendations	  
that	  you	  need	  can	  be	  
requested	  through	  
this	  portal.	  	  
	  
This	  would	  be	  for	  
employers,	  clergy,	  
community	  
members,	  or	  coaches	  
not	  working	  for	  
ConVal.	  



THINGS	  TO	  REMEMBER	  (Students)	  

Ê  Naviance	  will	  link	  to	  Common	  App	  accounts.	  

Ê  Students	  who	  apply	  on	  paper	  or	  through	  the	  college’s	  
website	  must	  update	  the	  application	  status	  manually	  in	  
Naviance.	  

Ê  Transcripts	  must	  be	  requested	  in	  writing	  in	  the	  counseling	  
office	  using	  the	  TRANSCRIPT	  REQUEST	  FORM.	  

Ê  You	  must	  log	  in	  to	  Naviance	  regularly	  to	  update	  your	  
application	  information	  and	  check	  for	  communication	  from	  
your	  counselor,	  teachers,	  or	  colleges.	  


